
Annual Company Law 
Compliance Services

The Companies Act 2014 places many onerous responsibilities and demands on  
companies and their directors. KPMG Law and its Company Secretarial service offering  
can assist companies and directors with their on-going annual company law obligations.

Annual Returns
All Irish-registered companies have an annual obligation to file an 
annual return with the Companies Registration Office (‘CRO’).

The annual return is required to provide details of the share 
capital, shareholders and officers of the company at a 
designated date, being the company’s annual return date.  
The annual return is usually filed with a copy of the company’s 
statutory financial statements covering a relevant statutory 
accounting period.

Annual General Meeting (‘AGM’)
In addition to the requirement to file an annual return in 
the CRO, the Act imposes a requirement to hold an AGM 
every year within prescribed timelines. Certain companies 
can decide not to hold a physical AGM and in such cases a 
resolution of all the members is required to deal with the 
business of the AGM. The business to be considered at an 
AGM will differ on a company by company basis,  
depending on its corporate constitution.

Maintenance of Statutory Registers
The Companies Act also imposes obligations on directors 
to ensure that proper books and records, such as statutory 
registers and minutes of all director and shareholder  
meetings, are kept.

Sanctions for Default
The Office of the Director of Corporate Enforcement and  
the Registrar of Companies have a remit to enforce these  
statutory obligations. A range of sanctions are used to  
achieve this objective. These include the imposition of late  
filing penalties, the prosecution of companies and/or its  
officers, court orders and involuntary strike off. Involuntary  
strike off results in the loss of control over assets and  
may result in the directors of a company being held to  
be personally liable for the debts of the company.

Annual Company Law  
Compliance Services
Company Secretarial can assist companies in preparing their 
annual return and AGM documentation, ensuring compliance 
with the provisions of the Companies Acts and a company’s 
own corporate constitution, maintenance of primary statutory 
registers in electronic form, retention of minute books and 
acting as electronic filing agent.
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Annual Company Law Compliance –  
Irish and UK Incorporated Companies
•	 Access to statutory registers on  

web-based software

•	 Maintenance of statutory registers and  
minute books

•	 Preparation and filing of annual return  
and AGM documentation 

•	 Preparation and filing of statutory forms  
relating to changes in your company, e.g. 
changes in officers and registered office

•	 Assisting you with minimising accounts  
filing obligations

•	 External company compliance.
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Advice and Assistance 
•	 Company incorporation – Irish and  

UK Companies 

•	 External company registration

•	 Name changes

•	 Re-registrations, for example limited  
to unlimited and vice versa

•	 Group restructuring 

•	 Company reduction and dissolutions

•	 Director disclosure, retirement and  
removal provisions

•	 Letterhead and website  
disclosure requirements.

Advice and Assistance
•	 Secondments 

•	 Training on Company Secretarial duties  
and obligations

•	 Meeting/Reporting Secretary

•	 Registered office address facility

•	 Process agent facility

•	 Stamp duty relief claims

•	 Company Secretarial Healthcheck

•	 Business name registration

•	 Helpline service

•	 Document monitoring.

Share Capital Assistance
•	 Share transfers

•	 Share allotments

•	 Redemptions of shares

•	 Share re-organisations

•	 Rectification of registers.

Global Company Secretarial Services
•	 Member firm of KPMG Global network

•	 One firm approach to provision of company 
secretarial services to subsidiary companies, 
wherever incorporated

•	 Single point of contact and access to specialists 
in jurisdictions across the globe.
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Contact us To find out more about how we can help you reduce  
your company secretarial workload, please contact:

Some or all of the services described herein may not be permissible for KPMG audit clients and their affiliates or related entities.

SUBJECT TO, AND WITHOUT PREJUDICE TO, OUR GENERAL TERMS OF BUSINESS, THIS ADVICE CAN ONLY BE RELIED UPON BY OUR CLIENT ON THE TERMS AND CONDITIONS AGREED 
AND RECORDED IN OUR ENGAGEMENT LETTER AND SHALL NOT BE COPIED, REFERRED TO OR DISCLOSED, IN WHOLE OR IN PART, TO ANY OTHER PARTY WITHOUT OUR PRIOR 
WRITTEN CONSENT. WHERE WE DO GIVE SUCH CONSENT THEN THE ADVICE WILL BE TRANSMITTED TO THAT PERSON FOR INFORMATION ONLY AND CANNOT BE RELIED UPON BY THEM 
UNLESS WE HAVE EXPLICITLY AGREED IN WRITING THAT THEY MAY RELY ON IT.  TO THE FULLEST EXTENT PERMITTED BY LAW, KPMG ACCEPTS NO LIABILITY FOR ANY LOSS OR DAMAGE 
SUFFERED OR COSTS INCURRED BY ANY PARTY OR PERSON, OTHER THAN THE CLIENT UNDER THE TERMS OF OUR ENGAGEMENT LETTER, ARISING OUT OF, OR IN CONNECTION WITH, 
OUR ADVICE, HOWSOEVER THE LOSS OR DAMAGE IS CAUSED. 

THE VIEWS EXPRESSED IN THIS ADVICE ARE BASED ON OUR INTERPRETATION OF THE CURRENT RELEVANT TAX LAW AND PRACTICE ON THE BASIS OF OUR UNDERSTANDING OF THE 
FACTS AS SET OUT ON THIS ADVICE.  EXCEPT WHERE OTHERWISE INDICATED, WE HAVE NOT INDEPENDENTLY VERIFIED THE FACTS AND DOCUMENTS FORMING THE BASIS OF OUR 
ADVICE.  AS WILL BE APPRECIATED WITH ALL MATTERS INVOLVING INTERPRETATION OF LAW AND PRACTICE, THERE CAN BE NO GUARANTEES THAT THE RELEVANT TAX AUTHORITIES 
OR ULTIMATELY A COURT WHERE LITIGATION IS REQUIRED, WILL AGREE WITH OUR INTERPRETATION EVEN IN CIRCUMSTANCES WHERE WE BELIEVE OUR VIEW TO BE OBVIOUSLY 
CORRECT.  WE HAVE NO OBLIGATION TO AUTOMATICALLY UPDATE THIS OPINION IN THE FUTURE. 

The information contained herein is of a general nature and is not intended to address the circumstances of any particular individual or entity. Although we endeavor to provide accurate and timely 
information, there can be no guarantee that such information is accurate as of the date it is received or that it will continue to be accurate in the future. No one should act on such information 
without appropriate professional advice after a thorough examination of the particular situation.

The KPMG name and logo are trademarks used under license by the independent member firms of the KPMG global organisation.

© 2023 KPMG Law LLP, an Irish firm registered with the Law Society of Ireland and authorised by the Legal Services Regulatory Authority pursuant to the Legal Services Regulation Act 2015 and 
governed and licensed by the KPMG global organization of independent member firms affiliated with KPMG International Limited, a private English company limited by guarantee. All rights reserved

Produced by: KPMG’s Creative Services. Publication Date: July 2023. (9467)

kpmglaw.ie

John Given
Managing Partner 
KPMG Law
e: john.given@kpmglaw.ie

Salvador Nash
Principal & Head of Company Secretarial 
KPMG Law
t: 	+353 1 410 1226
e: 	salvador.nash@kpmglaw.ie
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